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I. Purpose:

A. To describe the standard supply and or equipment replacement procedures used by AJCHRA.

1. Does not include the purchase request for “Non-Standard items as described below in section II-2-A-3. See FOG 602 for purchase request instructions for these items.

II. Guideline:  

A. Definitions:

1. Supply or Supplies

a) Those materials which are expected to be disposable, consumable or single use during the response to a hazardous materials incident and having a cost of less than $5,000

2. Equipment

a) Those tools, instruments, monitors etc. that are used during the response to a hazardous materials incident and are not considered single use or disposable. Equipment is expected to be returned to service after decontamination, recalibration or service unless damaged or contaminated beyond serviceable limits.

b) AJCHRA property having a purchase or replacement cost in excess of $5,000 regardless of depreciated value.
3. Non-Standard Equipment or Supply

a) Any equipment or supply item that is not currently used by the AJCHRA or is in the AJCHRA inventory. This would also include those items that the team has only one of that has been identified as a special need for a specific location, facility of type of response; i.e., Betts Valve or propane flare.
b) Vehicles
B. Any equipment, instrument, protective clothing, tools, supplies used, lost, damaged or removed from service on an incident scene shall be properly documented on the appropriate Inventory Use and Cost Recovery Forms and forwarded to the Coordinator and HazMat Officer completing the Cost Recovery Actions.

C. Each Hazardous Materials Response Unit shall carry a minimum level of equipment and supplies as determined by the Strategic Working Group equipment recommendations.  The purpose of the minimum inventory is to provide for the ability to handle the initial stages of a HazMat response. See APPENDIX A “Vehicle Minimum Inventory List”
1. Minimum equipment listing for the response units may be increased depending upon identified hazards in the response area.
2. A complete listing for the response units is contained in APPENDIX A
3. Minimums inventories should be maintained by station personnel at regular intervals

4. Minimums may be depleted in any number of ways including;

a) Items used on calls

b) Items reach expiration dates and need to be removed and exchanged.

c) Items become damaged in storage and transportation and need to be replaced

d) Items are moved from one vehicle to another during calls or training

e) Items fail required serviceability checks
D. Replacement

1. Supplies used during response can be replaced in one of two ways:

a) By completing the ICS form “Equipment Log” found in Appendix C at the time of the call and indicating that the item(s) need to be replaced or restocked. When received by the Team Coordinator as part of a call report, it will be reviewed and items will be restocked and billed for, as appropriate, through the Authority Having Jurisdiction (AHJ) of the call or the Designated Emergency Response Authority (DERA). On minor calls, the “Equipment Used” portion of the Incident Report form may substitute for the equipment log.

b) With the prior approval of the clean-up contractor contracted by the hazmat generator, the AHJ or the DERA, team supplies utilized may be replaced by like items on a one-for-one basis by the contractor. This is the preferred method as it simplifies billing to the generator and keeps the inventories of the team complete and consistent. Items replaced by the contractor should still be listed and noted as replaced on scene.

2. Supplies depleted in other ways:
a) Any items utilized during training that must be permanently removed from service or from the inventory shall be documented on the appropriate Inventory Use Forms and forwarded to the Team Coordinator for replacement or repair.

b) Any items that are found to be below inventory minimums, expired, defective or non-serviceable and in need of replacement shall be noted and a replacement request submitted to the coordinator using the Purchase/Requisition Form
1) Instructions on completing the form are included as part of the form.

E. Instrument Calibration and Service

1. Instruments that fail calibration, require sensors, repair or service should be removed from service, tagged with a description of the cause for failure and notification made to the agency Team Representative who will then notify the Team Coordinator for arrangements to repair or replace the needed parts.
a) If only parts such as sensors or calibration gas are required and the agency has a qualified repair /service technician, then a parts request should be submitted using the Purchase/Requisition Form.
I. References:

A. Reference 1 – Appendix A – Vehicle Minimum Inventory List 
B. Reference 1 – Appendix C – Purchase/Requisition Form
C. Reference 2 – Appendix C – Equipment Log/Use/Cost Recovery ICS Forms
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